PERMISSION REQUEST  FOR SOURCE TEXT
Dear Sir or Madam, 

Author's name - Book title
I am a research assistant for the COMPARA Parallel Corpus of Portuguese and English, a non-commercial, academic research project sponsored by the Portuguese Foundation for Science and Technology, which enables the study of translation and the retrieval of information in order to compare and contrast the Portuguese and English languages. The corpus is based on extracts of works of fiction by English and Portuguese-speaking writers and their corresponding translations into Portuguese and English. 
I am writing to you in order to apply for permission to include in the corpus an extract of no more than 30% of the above work.   

The extracts selected for the corpus are stored electronically in our server so that they can be used in the automatic retrieval of Portuguese and English language contrasts. Users only have access to the results of queries addressing specific aspects of language, and are only able to download isolated sentences from the extracts we store. You can obtain further details about COMPARA and see exactly how it works at www.linguateca.pt/COMPARA/Welcome.html.

Thanks to several authors, translators and publishers, we already have X pairs of texts in the corpus (see http://www.linguateca.pt/COMPARA/Acknowledgements. html). Your/Mr X/Ms X's  work would be a valuable addition to our project. 

If you are able to give permission to include in COMPARA an extract of no more than 30% of the above work, I would be grateful if you could sign the permission form attached and return it to the address indicated on the form. We would gladly add a link to Publisher’s website in our reference to this text, so that interested users would know where to purchase it.
Finally, please do not hesitate to contact me if you require any further clarification about the corpus.   

Yours faithfully, 
PERMISSION REQUEST  FOR TRANSLATION

Dear Sir or Madam, 

Author's name - Book title
I am a research assistant for the COMPARA Parallel Corpus of Portuguese and English, a non-commercial, academic research project sponsored by the Portuguese Foundation for Science and Technology, which enables the study of translation and the retrieval of information in order to compare and contrast the Portuguese and English languages. The corpus is based on extracts of works of fiction by English and Portuguese-speaking writers and their corresponding translations into Portuguese and English. 
Mr X/Ms X has granted us permission to use an extract of the above work in Portuguese (see permission form attached), and I am writing to you in order to apply for permission to include in the corpus an equivalent extract of its English translation.

The extracts selected for the corpus are stored electronically in our server so that they can be used in the automatic retrieval of Portuguese and English language contrasts. Users only have access to the results of queries addressing specific aspects of language, and are only able to download isolated sentences from the extracts we store. You can obtain further details about COMPARA and see exactly how it works at www.linguateca.pt/COMPARA/Welcome.html.

Thanks to several authors, translators and publishers, we already have X pairs of texts in the corpus (see http://www.linguateca.pt/COMPARA/Acknowledgements. html). The translation of Mr X/Ms X’s work would be a valuable addition to our project. 

If you are able to give permission to include in COMPARA an extract of no more than 30% of the above work, I would be grateful if you could sign the permission form attached and return it to the address indicated on the form. We would gladly add a link to Publisher’s website in our reference to this text, so that interested users would know where to purchase it.
Finally, please do not hesitate to contact me if you require any further clarification about the corpus.   

Yours faithfully, 
